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VacTrAK H1N1 User Guide  

 

 

PATIENT VACCINATION HISTORY SEARCH 

1. You will need to be logged into Standard VacTrAK to look-up a patient’s past vaccinations. If you 

are switching from the Mass Immunizations application (used to enter H1N1 data), on the left-

hand menu under the Main heading click on Select Application. Choose Standard from the drop 

down list and click the Submit button. 

 

 

 

 

2. If the Patient Search screen does not appear, click on Search/Add under the Patient heading on 

the left-hand menu.  
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3. The easiest way to search for a patient is to type in their first initial, last initial and date of birth 

and click the Search button. 

 

 

 

 

4. One patient was found in VacTrAK that matched our search criteria of first initial z, last initial t 

and date of birth 02/22/1986. Select the patient you were searching for by clicking on the select 

arrow next to the correct patient’s name.  
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5. The Patient Demographics page will appear. On the left-hand menu under the Vaccinations 

heading select View/Add to view this patient’s vaccination record.   

 

 

 

 

6. The Vaccination View/Add Screen will appear with the patient’s vaccination record as entered 

into VacTrAK. From this patient’s records we can see that he received both the seasonal and 

novel H1N1 influenza vaccines on 08/12/09.  

 

Note: Vaccines will be listed in alphabetical order by the vaccine the patient received. 
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PRINTING AN OFFICIAL IMMUNIZATION RECORD 

7. On the left-hand menu under Reports heading select Patient Record to print a copy of the 

patient’s immunization record. 

 

 

 

 

8. Under the Vaccination Record Choices heading, select All Recorded Vaccinations to include the 

H1N1 vaccine. Check the Printable Version box and click Create Report button on the bottom.  
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9. The patient immunization record will appear listing all vaccines recorded in VacTrAK. 

 

 

 

 

 


